
 
 

 

 

Informational Interview 
 

Name of Professional:  ________________________________ 

Title of Professional:  ________________________________ 

Why Selected:   ________________________________ 

Name of Employer:  ________________________________ 

Date of Meeting:  ________________________________ 

 

Summary of Meeting (highlighting helpful information Professional provided): 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

 

Action Items: 

Thank You note sent on: __________ 

Game plan for future contacts (if applicable): _____________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

 

Additional Action Items based on information shared during meeting:__________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

 


