Course Worksheet[image: " "]


1. Course Representative: 
2. Institution: 
3. Course Name & Number (e.g., Introduction to Computer Science, CIS 101):
· Course Name: 
· Course Number: 
4. Discipline Area: 
[bookmark: _3sdpfgz8yrr4]Basic Course Information
5. Has the course been offered online at least twice? (This is for informational purposes only and is not a requirement.)

6. Will this course be copied and duplicated for different faculty to teach? 

If yes, any instructor-specific placeholders for contact information, instructor introduction, specific policies (such as grading and late work), and turn-around times for instructor responses and assignments should be filled in for the purpose of course review. 
7. Is the syllabus developed and mandated by the institution, or may the instructor modify it?

8. On which learning management system (LMS) platform, if any, does the course reside?


9. Are institutional policies provided in an “entry portal” for the student outside of the course?

10. If institutional policies are provided in an “entry portal,” attach a copy of the institutional policies referenced in Specific Review Standard 1.4: “Course and institutional policies with which the learner is expected to comply are clearly stated within the course, or a link to current policies is provided.”

[bookmark: _iku0zuwbwcxu]Course Format
11. What is the format of the course? (See QM Course Format Chart.)

12. List navigation features that cannot be changed in this course. This may include specific links or buttons that are built into the LMS and cannot be altered or removed.


13. Is the course a competency-based course? (See QM Glossary for definitions.)

14. Identify the staff roles that support the competency-based learner (e.g., facilitator, coach, assessor).


15. What is the length of time within which the course may be completed?

16. Is the course a continuing education course offered by a higher education institution? 


[bookmark: _vcqbcqa147hm]Course Learning Objectives, Assessments, & Instructional Materials
17. Upload a list of the course-level learning objectives (or competencies for competency-based courses). The learning objectives or competencies listed here must match those found in the course.

18. What is the source(s) of the course-level objectives or competencies?
19. If “Other” was selected as the source of course-level objectives or competencies, please explain. If “Other” was not selected, enter “N/A” in the textbox provided. 

20. Upload a list of the module/unit-level learning objectives (competencies) for all modules or units. The learning objectives or competencies listed here must match those found in the course.


21. Upload a course/alignment map that shows the organization of the course components related to alignment. The required course map is helpful in demonstrating the alignment of course-level learning objectives (SRS 2.1) with module/unit-level learning objectives (SRS 2.2)  as well as assessments (SRS 3.1), instructional materials (SRS 4.1), learning activities (SRS 5.1), and tools (SRS 6.1). The course map must include all of the following components mapped to one another so the connection between them is apparent: course learning objectives, module learning objectives, assessments, materials, activities, and tools.
Reviewers, ensure the alignment in the course site is consistent with the course map. The course map is intended to be used as a review tool and should not be used solely to determine if any Specific Review Standard is marked as “Met” or “Not Met.”

22. Explain how the instructional materials represent up-to-date theory and practice in the discipline:
23. Describe the variety of instructional materials used in this course: (e.g., types of instructional materials such as videos, courseware, textbooks, websites; different representations of ideas; and/or diverse representations of persons or demographic groups).

24. Are publisher materials other than a textbook used in this course?


25. If publisher materials other than a textbook are used in the course, provide instructions for reviewers to access these materials. If this question does not apply to this course, enter “N/A” in the textbox provided.  
26. Are third-party tools or social media used in this course?

[bookmark: _28x5gn4lhqlq]Course Interaction Components
27. Does the course include real-time instructor-learner interaction? (in-person or online)

28. If “Yes,” list the real-time instructor-learner interaction. The interaction may include synchronous events such as web-based meetings using web conferencing tools. If not, enter “N/A” in the textbox provided.  


29. If the course includes real-time instructor-learner interaction, is it required, or may learners access these events asynchronously?

30. Are learners given the opportunity to introduce themselves to the class?


31. If learners are not given the opportunity to introduce themselves to the class, explain why learner introductions are not appropriate for this course. If learners are asked to introduce themselves, enter “N/A” in the textbox provided.

32. Is learner-learner interaction (e.g., discussion forums, group work) appropriate in this course?


33. If learner-learner interaction is not appropriate in this course, explain why. If learner-learner interaction is appropriate, enter “N/A” in the textbox. 

34. If the course is a Continuing Education course, is learner-instructor/facilitator interaction appropriate? 


35. If learner-instructor/facilitator interaction is not appropriate in this Continuing Education course, explain why. If learner-instructor/facilitator interaction is appropriate in this Continuing Education course, enter “N/A” in the textbox.

36. Are any course instructions, activities, or instructional materials provided by individual emails or by other tools or platforms outside the provided course site?


37. If course instructions, activities, or instructional materials are provided by individual emails or by other tools or platforms outside the primary online course site, summarize what they are and how reviewers can access them (If not, enter “N/A” in the textbox).

38. Are learners in this course subject to specific technology limitations (e.g., slow connections that prevent viewing videos)?

39. If learners are subject to specific technology limitations, please explain the limitations. Enter “N/A” in the textbox if learners are not subject to specific technology limitations. 

[bookmark: _7s374o1wlhay]Instructor Perspectives
40. Was this course designed specifically to meet QM Standards?

41. Have the course developer(s) received professional development (training) in the application of QM Standards?


42. If yes, what professional development was taken? If no professional development was taken, enter “N/A” in the textbox.
 
43. Was this course pre-reviewed (internally) with QM Standards?


44. Identify any particular aspects of this course you would like specific feedback on from the Review Team. If none, enter “N/A” in the textbox. 

45. [bookmark: _GoBack]Provide any other information you want to communicate to the Review Team about the course. If none, enter “N/A” in the textbox.
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