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GroupWise 8: Customizing Date/Time Formats  

Setting Default Date and Time Formats 
 
 
• Click GroupWise > Preferences. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
• Click Calendar option. 
 
 
 
 
 
 
 
 
 
 
 
• Select Date/Time tab. 
 
• Set each time format as needed. 
 
 
 
 
 
• Click OK. 


